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         MEDINA PRIMARY SCHOOL 
Medina Road, Portsmouth, Hampshire, PO6 3NH 

Email: admin@medina.portsmouth.sch.uk 
Website: www.medinaprimary.co.uk 

    Tel: 023 9237 5475 

 
     Headteacher:  Mr H Payne BEd 

Deputy Headteacher: Ms R Hammerton 
Friday 17th September 2021 
 
 
Dear Parent/Carer 

Parents Evening 

 
Thank you for the tremendous response to our online booking system – it really has been successful with less than 10 
children yet to make an appointment. If you would like to make an appointment, please email the address at the top of 
this letter with your child’s name, class and preferred date/time 
 
We decided to revert to face to face appointments whilst being mindful that Covid-19 is still here and we want to keep 
everyone as safe as possible. As a result, please read the following points which, if everyone adheres to, will make for a 
meaningful and safe Parents Evening: 
 
Please, if you feel at all unwell, do not attend. Email your apologies to the address at the top of this letter and the class 
teacher will make arrangements to meet with you at an alternative time – you will not miss out. 
 
If you are able, please take a Lateral Flow Test (LFT) on the day of your appointment. If the result is positive, please 
email the address at the top of this letter and the class teacher will make arrangements to meet with you at an alternative 
time. 
 
In an effort to keep the number of people in the building to a minimum, we ask, please, that one parent per family 
attends. If at all possible, please leave all children at home. Secondary school children must wait in the playground. 
Please enter the building via the entrance listed below (there will be signs to guide you): 
 
Year 1 and Year 2 parents via infant playground door 
Year 3 and Year 4 parents via junior playground door nearest the hall 
Year 5 and Year 6 parents via junior playground door opposite the ICT Suite 
 
As you are aware, space in the corridors is very limited, therefore please do not arrive too early, please arrive just a few 
minutes before your allocated time. Similarly please, once your appointment has ended, do not stop to chat to other 
parents, please leave promptly by the nearest exit. Hand sanitisers will be available outside each classroom. 
 
Teachers will set-up the individual meetings in a safe way – there must be at least two metres distance between parent 
and teacher. Adults may, if they feel more comfortable, wear a face covering. All rooms will be well ventilated. 
 
To ensure that the timetable runs smoothly, teachers must keep to a strict 10 minute appointment (they may well have a 
timer on their desk to help them!). If, during your appointment, it becomes apparent that a longer session is needed the 
class teacher will make arrangements to meet with you again at a mutually convenient time. 
 
If after reviewing all these measures you feel uncomfortable about having a face to face meeting with your child’s class 
teacher please, rather than not turn up for the appointment, email the address at the top of this letter and we will make 
alternative arrangements to discuss your child’s progress. 
 
Please be assured, I am in daily contact with the local authority and Public Health England about all issues relating to 
Covid-19 and we closely follow their advice, therefore if they advise that we should do so, parents evening may be 
postponed at short notice. This will be communicated to you, as soon as possible, via MyED and Facebook. However, at 
the moment they are happy with the ‘safety measures’ we have put in place within school.  
 
I do hope that parents evening can take place as planned as I am sure you will gain a lot from the conversation you will 
have with your child’s class teacher. 
 
If you have any questions regarding the above, please email the address at the top of this letter. 
 
Yours sincerely 

 
H J Payne 
Headteacher 


